


                                    Policy Regarding Requests for Airtime.  
Requests for airtime will be evaluated by the Program Committee. Difficult or contentious decisions may be referred to the Management Committee for advice.  

Matters to consider:  

a. If an organization or individual wishes to be interviewed either live or recorded they will need to send a request in writing (or email) explaining:  

 What the subject of their interview will be; The name and contact details of the person being interviewed;  

The relationship the interviewee has to the organization or subject matter (i.e. is he/she an expert, a                                         campaigner, an office holder in an organization etc); and the approximate length of the interview.  

 b. If a presenter wishes to interview someone on their show, either live or recorded, will need to send a request in writing (or email) similar to that outlined in (a) above.  

  c. In deciding whether or not to grant an interview, the Program Committee will give regard to the following:  

 Is the subject matter commercial in nature (in which case it should be treated as a sponsorship opportunity and referred to the Sales Department), is the interview likely to be controversial, and therefore are we likely to get follow up requests for other interviews to put the counter view point (This does not rule out granting the interview, but it does bring up issues of fairness and balance that should be taken into consideration in this decision).  
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 The format of the show intended to carry the interview, and whether the interview is consistent with the program brief and the show’s target audience.  
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 Whether the Program Committee believes the presenter could adequately conduct the interview.  (Perhaps some training of the presenter might be required prior to the interview, or perhaps the interview should be conducted by another presenter.)  
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 Any other factors they deem relevant to deciding whether the interview is appropriate for the program, time slot, intended audience, or the station’s overall format.  If the interview is about a current emergency, for example about a bushfire or flood, the Program Committee will satisfy itself that the interviewee is appropriately 

authorized to speak on behalf of the emergency organization concerned, or ensure that the presenter makes it clear to the audience that the interviewee does not speak for the organization.  

The Program Committee will also have regard to the Codes of Practice that covers a lot of matters, including content that tends to incite violence or hatred, breach someone’s privacy, etc.  

Urgent interviews:  

In some circumstances, there is insufficient time to call a meeting of the Program Committee prior to conducting the interview, in which case the interview should be recorded and the Program Committee can evaluate whether to put the recording to air. If there is not sufficient time to allow the Program Committee to meet before putting the interview to air, the Program Committee may appoint one or more of its members to be authorized to evaluate the airtime proposal alone, and present the decision to the next Program Committee meeting.  
Some interviews to be logged in a register:  

At times, the Management Committee will determine that all interviews on a particular subject be logged in a register to be kept in the office. Examples will be during election campaigns for political interviews. Or when there is a controversial issue in the community. This is to enable the station to ensure balance for competing viewpoints and avoiding bias in our overall content.  
Community Interest Broadcasts:  

Community Relations Committee in conjunction with the Programming Committee will enable and conduct regular on-air broadcasts to cover requests from community organizations, sporting groups, school activities and other event organizers which are in the interest of the community to know about and which cover details such as time, place, date etc. about the event, activity or festivity.  

Policy Regarding Program Proposals.  
Our programming covers a wide range of possibilities, but at the same time programming decisions must have full regard to the guidelines spelled out in the Community Radio Broadcasting Codes of Practice. Hawkesbury Radio Communications Association Inc has adopted these Codes as our own policy, therefore the members of the Program Committee should be familiar with the Codes so they can make decisions properly and in accordance with Station policies.  

All program proposals will be evaluated by the Program Committee which will make the decision whether or not to include the program in our weekly schedule and include details of their evaluation and decision in their report to the next Management Committee meeting. Program proposals must be in writing and on the Program Proposal Form. Additional material may be attached on separate sheets or including CDs, sound files, etc.  If the program proposal is accepted and the program scheduled, the presenter, and all regular co-hosts, must apply to become members of the Association within 3 months of the date the Program Committee accepts the proposal if they are not already members.  
Matters to be considered:  

The Program Committee will give regard to any aspects of the proposal they consider relevant, 

including (but not limited to) the following:  

a. Is the Program proposal going to meet all the requirements of the Community Radio 

Broadcasting Codes of Practice? If the intended program is likely to fall short of the Codes of 

Practice in any respect, what is required to make it comply?  

b. What is the intended audience? Do we already adequately serve that audience, and would it be better if another style of program is adopted to target a different audience segment instead?  

c. Will the Program proposal be interesting, relevant and entertaining to the intended audience? If not, how can it be amended to meet that standard?  

d. What time slot is intended for the Program proposal, and is this the most appropriate time for it? Will the program be related to the audiences for the program which come immediately before and after it?  

e. Who will be presenting the show, and do they have the appropriate skills, expertise and knowledge to produce and present the show?   If not, what is required to bring the presenter up to the appropriate skill level? (Perhaps training is required, perhaps a co-host and is the Station able to assist or provide such resources?).  

f. Are any physical resources required to make this show? E.g.  outside broadcast equipment or tape players. Does the program proposal require phone-in content and if so, should it be put on delay?  

 Matters which will NOT be considered:  

a. Sponsorship must not be a factor in deciding who can access broadcasting time, editorial decisions affecting the content and style of individual program must not be influenced by station sponsors.  

b. Sponsors will not be permitted to sponsor individual programs or presenters, only the station as a whole.  

 ON AIR FEES  
Hawkesbury Radio does not charge presenters a  per-hour  on-air fee as many community stations do,  We charge membership fees of, $15.00 to be a member of the Association  and on-air presenters pay $50.00 inclusive of the Association membership fee and GST. 
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